
My Info Instructions  

  

Go to the DCC home page www.dawson.edu   

On the bottom of the page click on MyInfo  

  

Your user ID is your D161#   

Initial password to get logged on is your date of birth MMDDYY  

Once you get into MyInfo. Click on employee tab 

  

  

  

  

http://www.dawson.edu/
http://www.dawson.edu/


Click tax forms  

  

Click W-2 and Tax Statement 

   

Select 2024 and hit display  

  

To print W-2, follow these steps: 

To download or print your W2, please follow these steps: 

1. Sign into MyInfo 

2. Select the “Employee” Tab 

3. Select “Tax Forms” 

4. Select “W-2 Wage and Tax Statement” 

5. Using the drop down area select the 2024 Tax Year 

6. Use “Control P” and change the orientation to Landscape to print this form or save as a PDF.  

(The “Printable W-2” button is not working correctly – please do not use it.) 

  



If you have any questions, please contact:  

Ashton Copp                                            Tammy Reed  

Human Resources Assistant                  Assistant Business Manager   

406-377-9430                                          377-9402  

acopp@dawson.edu                              treed@dawson.edu   

  

  


